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JOB TITLE:        Supervisor, Mechanical, Electrical and Plumbing         STATUS: Exempt 
 
REPORTS TO:   Director of Facilities                                                      TERMS: 261days 
 
DEPARTMENT: Maintenance/Operations      PAY GRADE: AB101 
 
 
PRIMARY PURPOSE: 

To organize schedules, and oversee work orders on daily basis for the MEP trades.  To insure proper  air 
quality in all district facilities, and to provide a safe, healthy learning environment. 

 
QUALIFICATIONS: 

Education: 
High School Diploma or GED 
EPA certified 
State licensed or state certificate of registrations     

 
Special Knowledge/Skills: 
Ability to maintain valid Texas driver’s license 
Possess in-depth knowledge of all types of air conditioning, heating, and refrigeration equipment 
Ability to work with personnel 
Ability to communicate in English 
Strong communication and organizational skills 
Experienced in Windows software 
Knowledge of state and local mechanical codes 

 
Experience: 
Five years maintenance field service, including HVAC  

 
MAJOR RESPONSIBILITIES AND DUTIES: 
 

1.   Maintain a controlled environment to ensure the comfort of students and staff. 
 

2. Maintain preventative maintenance program and ensure work orders are handled on a daily basis. 
 

3. Evaluate MEP staff members. 
 

4. Manage the use of all refrigerants and insure compliance of section 608 of the clean air act of 
1990.  Knowledge of electrical, plumbing, and ADA codes as applicable to the job. 

 
5. Insure proper EPA regulations. 

 
6. Input MEP information during construction meetings for the building of new schools and 

equipment upgrades. 
 

7. Manage and implement the EMS for the district. 
 

8. Recommend supplies and equipment for purchase. 
 

9. Assist in MEP budget related items. 
 

10. Assist the Director of Facilities in MEP walk-throughs and warranty issues regarding equipment 
and installation.  

 
11. Work in conjunction with the energy managers to solve MEP related problems. 
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12. Assist project manager in the reading of MEP plans and specifications for new schools. 
 

13. Comply with rules and procedures of the maintenance and operations department and the district. 
 

14. Have knowledge of indoor air quality requirements. 
 
15. Accurate and consistent use of Time Clock Plus (TCP) and AESOP. 

 
16. Perform other duties as assigned. 

 
EQUIPMENT USED: 

Hand tools, small power tools, air conditioning gauges, volt, ohm, amp meters, ladders, and all other related 
air conditioning, electrical and plumbing tools. 

 
WORKING CONDITIONS: 

Mental Demands: 
Work involves assembly and repair of major HVAC equipment and electrical and plumbing 

  installation.  Constant concentration is mandatory. 
 

Physical Demands/Environmental Factors: 
Strenuous walking, standing and climbing; heavy lifting of HVAC equipment weighing up to 80 pounds.; 
work outside and inside; exposure to extreme cold and hot temperatures; exposure to dust, high voltage 
electricity and hazardous materials; work on slippery and/or uneven walking surfaces; work on ladders 

 
 
The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 
exhaustive list of all responsibilities, duties, and skills that may be required. 
 
I have read and understand the responsibilities and duties required for this position as outlined above. I understand 
the duties and can perform all essential job functions listed above. 
 
 
__________________________ 
Printed Name 
 
_______________________________ 
Signature 
 
_______________________________ 
Date 
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